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WHERE TO BEGIN
Many businesses use a job safety analysis (JSA) process—also referred to as a job hazard analysis. The JSA is an effective means of helping reduce incidents, accidents and injuries in the workplace and can also be an excellent tool to use during new employee orientations, training and investigations.

To start the JSA process, select the job or task to be performed. Any job that has hazards or potential hazards is a candidate for a JSA. An uncommon or seldom-performed job is also a candidate for a JSA.

Forms or worksheets may vary from company to company, but the idea remains the same: Identify all steps, hazards and safe work procedures before starting the job.
A JSA is a multi-step process:
· Basic job steps: Break the job down into a sequence of steps, each of which should accompany a major task. Then, examine the series of movements required to perform that task. For example, moving a box from a truck into storage requires a number of different movements. Make sure to number these movements in sequence with the job task in the chart provided below.
· Potential hazards: Identify and record the hazards or potential hazards associated with each job step. It is important to look at the entire environment to determine every conceivable hazard that might exist. Additionally, make sure to watch out for sources of energy that could create a hazard.
· Recommended safe job procedures: Once you’ve recorded the basic job steps and potential hazards, use the chart below to decide which actions are necessary to eliminate, control or minimize hazards. 
	Job Safety Analysis Worksheet
	Job to be performed: 

	Department: 
	Task performed by: 
	Date: MM/DD/YYYY

	JSA written by:
	Name: 
	Position: 
	Supervisor name: 

	· 
	Name: 
	Position: 
	Supervisor signature: 



	· 
	Name: 
	Position: 
	· 

	· 
	Name: 
	Position: 
	· 

	· 
	Name: 
	Position: 
	· 


	Step No.
	Sequence of basic job steps
	Potential hazards
	Recommended safe job procedures, personal protective equipment (PPE), special tools and other equipment required

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
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